
Finding Textbooks for Class 

These instructions will walk you through the necessary steps to find your textbooks at The Duck 

Store. You will be able to take information from NCU’s website and use it on The Duck Store’s 

site to find the correct books for your classes.   

1. Using your internet browser (Internet Explorer 7 or Firefox are recommended for The Duck 

Store’s website for later on) go to www.northwestchristian.edu/beaconnet.aspx. 

 

2. Click on the “Log In” button and use your NC ID and password to take you to your personal 

BeaconNet homepage. In the following examples, we’ll follow Jaimie as she finds her books.

 
 

3. In the menu on the left side of the page, click the plus next to “Student Resources.”

 

http://www.northwestchristian.edu/beaconnet.aspx


4. Now select Schedule/Advisor from the list.

 
 

5. This takes you to your personal schedule. Pick the correct semester to load your current 

schedule (this will be empty if you have not yet registered for classes). 

 
 

 

6. Notice the numbers highlighted in yellow on the right side. These are each course’s 

individual ID number, and match only to each specific course, at the specific time it is 

taught during the week. The numbers that we’ll take with us to The Duck Store for this 



example are 7928, 7950, and 7951. If you have more classes, you will have more numbers 

to include in your list. 

 

7. We are now ready to go to The Duck Store’s website and find our books. Go to 

www.uoduckstore.com  

 

8. On The Duck Store’s front page, at the very top, is a list. “Students, Faculty, Alumni, 

Parents.” Move your cursor over “Students” and a menu will appear. Then move down to 

shop online, and when the second menu appears, click on “Course Materials.”

 
 

9. This opens a new page where you can begin to search for your courses. Make sure to select 

the correct semester so you will find the correct books for your class. You will notice a long 

list of departments. This list includes all of the departments from the University of Oregon 

as well, so it is not the best way to find your courses. All courses for NCU are identified by 

having an “N” before it. For example, “BTH 101” would be “NBTH 101” in the list.  

 
 

http://www.uoduckstore.com/


10. The best way to search for your textbooks is to use the ID numbers found on BeaconNet. 

Enter each number into the “Enter Course ID” Section on the right side of the page one at a 

time and then click “Add Course.” You will notice that after each time you do this, the 

number will be added to the “Current Course List.” Repeat this step until all of your courses 

have been entered. Then click “Get Course Materials.”

 
 

11. The next page shows you a list of books that will be used for each course. We will look at 

just one class in this example. 

 

12. EDUC 210 (or NEDUC 210 as it is listed here) has several books used for the class. Notice 

that the book list gives you the Title, Author, ISBN #, picture of the front cover, as well as 

The Duck Store’s prices for new and used copies. It also lets you know if the book is 

required for the class, or merely recommended.

 
 



13. If you choose to purchase your book at this time, you can click the “Add to Cart” button for 

each one. Or, if you prefer, you can also click the “Print Book List” button to take a copy of 

your book list into the store. For this example, we will add all of the books to the cart and 

then click the “Shopping Cart” button. 

 

14. The Shopping Cart includes all books you have selected to purchase. It lets you know the 

total amount of books selected, the total price, as well as a quick list of all your books. 

There is also a drop-down box next to each book where you are able to choose if you 

would like your books to Used Only, Used Preferred, New Only, or New Preferred. Then 

you would click “Continue Checkout.”

 
 

15. The next page allows you to choose what action the Duck Store will take if the books for 

your classes change. You are able to choose: “Do Not Add to Order,” “Add All Materials,” 

or “Add Only Required” from the drop-down box and then your preference on used or new 

copies for any additional books. In order to proceed, you must check the box that allows 

the Duck Store to follow your direction, understanding that you may be charged a different 

amount if you choose to allow them to change your order. Then select “Continue 

Checkout.”

 
 

16. The website will then ask you to log in. Since you are a new customer, you will need to 

register and then continue purchasing your books. Once you have registered, you won’t 

have to do it again next semester, you simply will have to log in. Click on the “Register 



Here” button, and then on the following page, choose: “Create a Profile for Browsing and 

Shopping.” Then fill in your information and click “Register” at the bottom of the page. You 

will be taken back to the Shopping Cart to verify your information.

 
 

17. The Cart will verify your Billing information, and then click “Continue to Shipping Address.”

 
 

18. Since you have already registered and been logged in, you are able to choose your shipping 

address that you registered with, or enter a new one. If using the one you registered with, 

click “Use this Address.”

 
 

19. Now, you are given an option. The Duck Store will ship your books to your for an additional 

fee, or you can have them box up your books and have them waiting for you at the store. 

Some find the second option more favorable, as it allows for any changes to books to occur 



before you pick up your books right before school starts. Then select “Continue.”

 
 

20. You’re almost done! The next step is to go over the order summary, and review your order. 

If anything is missing or incorrect, you are able to change it here before submitting your 

final order. 

 

21. The last step is method of payment. Pick your method of payment, fill in your information, 

and then click “Submit Order.”

 
 

That’s it! You’re well on your way to a successful semester at NCU.  

If you have any questions, you can always contact the Duck Store at (541) 346-4331 for 

anything regarding textbooks.  

Thank you for your time, and have a great year. 

 

 

 


